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• Answer all questions

Essays ( about 300 words) (2x10=20) 

1. Growing up in a small town.

2. Global warming

Answer the following (2x5 =10) 

3. What are the guidelines for documents and record keeping

4. Write a C.V sample (skeleton) of your educational qualifications and work

experience.

Do as directed (4x5=20) 

5. Draft a note on the content of anecdotal reports.

6. Construct a conversation between an invigilator of an examination and a

candidate  with regards to preliminary instructions.

7. Punctuate the following passage :-

Id like to ask you some questions about your career said a young girl most

welcome said pt usha our renowned athlete whats it that you would like to know

dear i want to know what qualities helped you to become a great athlete said the

girl that’s simple said usha regular training confidence determination these are

the qualities one should cultivate.

8. Construct a readable story from the following outline.

A king depressed -his people lazy-to teach them a lesson he had a big stone put 

in the middle of the road one night-next day merchants pass and go round it-an 

officer driving in his carriage did the same-a young soldier came riding, did the 

same- all cursed the stone & blamed the government for not removing it - then the 

king had the stone removed -under it was an iron box market for the man who 

moves among from the stone ____ "inside a purse full of money" - the people 

were ashamed

P.T.O 



Short notes (5x3=15) 

9. What are the instructions for nurses in the use of clinical records.

10. Give the meaning of the words in pair and make your own sentences :-

● confidant – confident ● Dying – dyeing ● Elicit – Illicit.

11. What is the purpose of an admission  record ?

12. How do you distinguish necessaries and necessities

13. Exhibit a short notice from the management of your campus regarding a dress –

code.

Do as directed (5x1=5) 

14. The house __________ (consist ) of five rooms. They ______ (belong) to a rich

family and they ________ (possess) a lot of wealth (choose the correct tense

form)

15. The boys made Rama the captain  (Change the voice)

16. I am in the right________ you are in the wrong.  (use a joining word)

17. She aims ________ studying medicine in London. She is not accustomed

________ that culture (use appropriate Preposition)

18.I__________   be there by 5 O' clock ( Add suitable modal auxiliary)

Correct the following sentences (5x1=5) 

19. A panel of experts are appointed

20. The furniture in the office are expensive

21. Bread and  milk are my breakfast

22. The character of the candidates are considered in the interview

23. Name and fame are desired by every one.
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