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e Answer all questions to the point neatly and legibly * Do not leave any blank pages between
answers < Indicate the question number correctly for the answer in the margin space

o Answer all parts of a single question together * Leave sufficient space between answers
e Draw diagrams wherever necessary

Essays (2x15=30)
Differentiate between records and reports. What are the common documentation errors in the
patient records and explain the role of nurse administrator in maintaining records and reports.

3+4+8
2. Define delegation. What are the different steps in the delegation process. Enumerate( the )

different problems encountered in the delegation process and how will you solve them.
(2+8+5)

Short Notes (5x5=25)
3. Consumer protection Act
Current trends and issues in nursing education

Collective bargaining
Methods of clinical teaching

N o o s

Zero based budgeting

Enumerate the following (5x2=10)

8. Four elements of administration

9. Four methods of inventory control
10.Four qualities required for a nurse leader
11.Four sources of external recruitment

12.Four theories of leadership

Differentiate between (5x2=10)

13.Malpractice and negligence

14.Policy and procedure

15.Case method and functional method of patient care
16.Supplies and equipment

17.Checklist and rating scale
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